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Welcome to First Kids Early Childhood Care.  At the First Christian Church "First Kids" program we are aware that children have different needs concerning their development.   Since each child develops at his or her own perfect rate, we gear ourselves to their individuality, encouraging and enhancing their process of growth - physically, socially, emotionally, spiritually and intellectually.

We are committed to supporting you, the parents, in your job of raising competent, creative, loving children who know their immeasurable worth and are able to utilize their gifts and potential.  Our welcome mat is out for you as well as your children.  Please talk to us, as we will to you, so we can better meet the needs of your family.  We would appreciate your sharing of any helpful information (both positive and negative) that will assist our success with your child.  We solicit your support just as we offer our support.  Please call Debbie McCune, the program director, with your comments or questions.

Program Philosophy and Description

We recognize the predictable stages of growth, from infancy through the toddler stage and the preschool years, as well as the individual growth of each child and the unique patterns therein.  It is our major goal to be responsible to these dimensions of development with each child enrolled in our program.  Developmental appropriateness describes a specific orientation to the planning that takes place during our program hours.  Concrete, hands-on activities and experiences are planned according to a calendar of themes and units which are relevant to the children, providing meaningful learning. A tour through each classroom in action provides an opportunity to see a child-centered curriculum. We also have expanded our activity centers in the large assembly for an additional scheduled activity. The daily schedule provides a balance between child directed and teacher directed activities, quiet and active times, inside and outside/gym play.   Daily, weekly, or monthly plans, which address specific objectives, are posted outside each room for parents and visitors. In this way families can share more of their child's "school" together. 

In a caring and positive atmosphere, we create a warm and happy place for children to learn.  As we bridge the gap from home to school, we guide children to a continued good self-image while building social skills in a school setting.

Sensory, motor, perpetual and language skills are introduced through materials and activities, which are both child-centered and teacher directed.  Work is planned which emphasizes the process rather than the product, fostering a sense of accomplishment and pride.

Based on the theory that children learn through play, classroom routines encourage active involvement, meaningful experimentation and reinforcement through repetition.  Schedules are designed which balance structure and free choice, as well as active and quiet times.  

Recognizing that children grow in predictable stages, we treat each child as an individual, working from the level each child has attained and moving forward incrementally at the child’s pace.  We teach a love of learning by allowing children to experience their own stage of development and helping them to feel success without pressure.  

Curriculum Highlights

First Kids is proud to be a ministry of First Christian Church.  Our mission includes creating an environment that will foster the religious development of each child in our program.  Our staff of Christian teachers is dedicated to shaping the lives of children built on a spiritual foundation.  

In our efforts to consistently offer unique and creative programming, we will continue some ”tried & true" methods as well as experimenting with new ideas this fall.  The children in the three’s and  four’s classes will participate in a “round robin” experience once a week.  During a period of 90 minutes each class will move to a different setting for storytelling with puppetry, hands on science, rhythm and music, art, and gym class.  We are looking forward to this special time in which we can expand our learning endeavors.

Admission Procedures
FIRST KIDS EARLY CHILDHOOD CARE AND SCHOOL AGE CARE IS A NON PROFIT PROGRAM COMMITTED TO ADMITTING CHILDREN FROM INFANCY THROUGH SCHOOLAGE REGARDLESS OF RACE, COLOR, HANDICAP, SEX, OR RELIGION.  

Children are registered on a first-come basis by contacting the director, Debbie McCune or assistant director, Michelle Smith.  First Christian Church members and families with siblings in the program will be given priority on the waiting list.  Registration and advanced tuition fees are payable when your child is enrolled and are non-refundable.  It is imperative for the financial soundness of the program, that families understand the commitment to the whole school year.

2009-2010 Fee Payment Schedule

First Kids is a non-profit organization, and is totally dependant upon prompt payment of fees for operation.  When payments are late, it affects the quality of our program.  The First Kids Ministry Committee is implementing the following fee payment schedule and fee payment policy.  

Payments are due the 5th working day of each month.  All late payments will be assessed a $20.00 late payment fee until the 10th of the month.  After the 10th of the month, all unpaid accounts will be assessed an additional $1.00 per day fee.  If your account is not paid by the 15th of each month, your child’s spot is not guaranteed and enrollment may be canceled.  

	Payment Due Date
	Month Payment is for

	August 8
	· August 

	September 8
	· September

	October 6
	· October

	November 6
	· November

	December 7
	· December

	January 8
	· January

	February 5
	· February

	March 5
	· March

	April 7
	· April

	May 7
	· May 


Fee Scale

Registration fee:  $125.00 per child, non-refundable.

Monthly Tuition Fees:  Our tuition for the school year is broken down to equal monthly payments over the ten months (August through May).  First Kids is a non-profit organization, depending solely on parent fees for income.  It is imperative that you pay your bill on time. Payments are due the 5th working day of each month.  All late payments will be assessed a $20.00 late payment fee until the 10th of the month.  After the 10th of the month, all unpaid accounts will be assessed an additional $1.00 per day fee.  If your account is not paid by the 15th of each month, your child’s spot is not guaranteed and enrollment may be canceled.  Enrollment for the next month is not guaranteed if payment is not paid by the 15th of each month.  

          *Sibling discounts are $10.00 per child beginning with the second child  (i.e. if you have two children enrolled, you receive $10.00 off your total monthly tuition)

      **Church members receive a 10% discount from tuition fees (not applicable with sibling discount).

	Monthly Tuition 

Effective August 2009

	# of Days
	Infant

Toddler
	Twos
	Threes
	Fours

	One day

Annual tuition
	$112

$1120
	
	
	

	Two days

Annual tuition
	$218

$2180
	$210

$2110
	$210

$2110
	

	Three days

Annual tuition
	$330

$3300
	$290

$2900
	$290

$2900
	

	Four days

Annual tuition
	$442

$4420
	$390

$3900
	$390

$3900
	$320

$3200

	Five days

Annual tuition
	$542

$5420
	$450

$4500
	$450

$4500
	$390

$3900


	Extended Care Rates

	Extended Care Fees

8:30 – 5:30
	Fees are based on full time contracted care.  These weekly  rates are for extended care and are in addition to monthly tuition.

	
	Infant/Toddlers
	2 year olds 
	3 year olds
	4 year olds

	One day
	$21
	
	
	

	Two days
	$35
	$30
	$30
	

	Three days
	$45
	$40
	$40
	

	Four days
	$55
	$50
	$50
	$40

	Five days
	$65
	$60
	$60
	$50

	Extended Care 
	Cost per session

	1 – 2 days
	$8.00

	3+ days
	$7.00

	Drop in
	$10.00


Payment Schedule:  As noted on our Fee Sheet for Registration,  a two -week notice must be given to end your contract with payment continuing during that time period.  Each of the following month's payment is due by the fifth working day of each month (see payment schedule).  For the convenience of our families we have assessed our fees so parents can make the same payment for each month over the ten month period of operation, beginning with August.   This assessment takes into account days our program is closed.  To maintain equity with all our classes, we have divided these days throughout the week.  Please make these payments on time to avoid late fees.  Reminders will be posted, along with billing statements on our parent information table.  Billing statements will include any fees for extended sessions contracted.  As well, late pick-up fees and/or late payment fees will be added as incurred.  Any questions can be brought to our Assistant Director, Michelle Smith.  Please make checks payable to First Kids.  Payments can be dropped off during program hours or mailed to:  First Kids Early Childhood Care, 7700 US Highway 42, Louisville, KY.  40241.  In the event your child does not come to the program that week, please mail payments to avoid late payment penalties.  Refunds will not be given.  
Late Pick-up Charges
First Kids Early Childhood Care is open 10:00 a.m.-2:00 p.m. For those staying for Extended Day, the hours are 2:00-3:30 p.m (unless your child is enrolled in full time care).  If you are late picking up your child from class he or she will be with the extended care children.  If your child is not signed up for extended day you will be charged the late pick up fee ($5.00 after 5 minutes and $5.00 for each additional 15 minutes). If you are late picking up your child from extended care, then a late fee of $5.00 will be assessed after 5 minutes, and an additional $5.00 for each 15 minutes accrued. A bill will be posted to your account with date and amount of charge.  In cases of emergency, notify the director immediately at 228-9455 or 228-9457. All unpaid accounts will be turned over for collection.  An additional fee of 40% of balance will be added to the account.  

Extended Care

First Kids ECC is offering two opportunities for extended care to meet your needs for childcare.  The cost for either session (8:30 – 10:00 or 2:00 – 3:30)  is $8.00 each.  All extended care must be contracted for.  A two-week notice to break the extended care contract is necessary.  Drop-in extended care must be discussed in advance for available space. All children staying for afternoon extended care must bring in a fitted crib sheet to cover rest mats. All extended care children must purchase a mat or cot through First Kids.    All new families are asked to purchase a cot .
Mats will be replaced with cots as needed at a cost of $30.00.  The regulations require that sheets be taken home weekly for laundering.  This is the parent’s responsibility.  All nap items must fit in a large zip lock bag (small blankets and crib sheets work best). 
Adding Days

We will be happy to enroll your child for an additional class and/or re-evaluate their current class situation with you anytime you feel necessary.  However, we cannot make any changes unless space is available and we feel your child will have a positive experience.

Required Records
We are required by the Commonwealth of Kentucky to maintain information on each child enrolled.  Parents will be required to furnish the following information prior to the child's admission:

1. Complete Registration Form with written authorization for the child to be picked up by someone other than the parent.

2. Written authorization for emergency medical treatment

3. Copy of up to date immunization record.  No child will be accepted after September 17, 2009 without a current immunization record on file.  A reminder will be sent out when your child’s immunization is close to expiration.  (sample form in back of handbook).
4. Medical History Form
Lunches:  Please let us know of any food allergies!
Parents of children are to send a lunch clearly marked with your child's name. Please use insulated lunch boxes with ice packs.  Please pack simple, nutritious food.  Items that require minimal help from the teacher are needed. Treats should be small. Water is available.  Toddlers should bring "finger foods." Please do not send grapes unless they are cut into 4ths. Hot dogs must also be cut into 4ths. Due to the short amount of time before lunch; we will not be refrigerating any lunches.  Due to Health Department restrictions and regulations we cannot microwave your child’s food. 

Foods Commonly Linked to Childhood Choking

(from the American Academy of Pediatrics)

	· Raw carrots

· Fruit with seeds 

· Nuts and seeds

· Spoonfuls of peanut butter
	· Hot dogs, unsliced or cut into rounds (half rounds and smaller pieces are ok)

· Gummy or hard candy

· Chips
	· Dried fruit (raisins are ok)

· Whole grapes

· Popcorn

· Marshmallows

	
	
	


Snacks and Birthdays

First Kids will provide breakfast (usually cereal, toast, waffles, etc; fruit and milk) for children here for early care.  Infants and toddlers are given snacks as needed.  We are delighted to have parents bring a special snack or treat  to celebrate birthdays and other special times. Please bring only pre-packaged products or commercially prepared foods  (nothing home made or home baked).

Behavior Management and Removal From the Program

All teachers and staff of First Kids respect the dignity of all the children. Children are also taught and expected to respect each other.  Teachers strive to encourage cooperative problem solving and verbalization of feelings.  When a problem arises between children, they are encouraged to work out their problems through discussion.  Teachers are available to help children work through problem solving, making suggestions, offer support, and guide the children to solve differences.   No corporal punishment is allowed on our site at anytime.  We encourage the children involved in a dispute to tell us what happened and what they think they could have done to avoid the situation.  If we cannot resolve a serious problem or if the behavior is chronic (aggressive, abusive, disturbing or destructive) the Director will:

1. Request a conference to discuss the problem with the family.  Together they will establish a joint plan for alleviating the problem.  

2. If the behavior or situation continues, or there is no improvement, The Director will, in writing, inform the family that the behavior has continued to be a serious problem and will request another conference.

3. If the problem cannot be resolved, the Director will give the family a written notice of dismissal.  This formal dismissal notice allows a family two weeks to make other childcare arrangements.  

First Kids’ families and/or staff may request a conference at any time.  First Kids will not tolerate behavior or a violent or aggressive nature towards other children or staff.

Removal from the Program
First Kids reserves the right to suspend or remove any child for disciplinary reasons, as mentioned above.  Children who compromise the safety of the children and staff will be suspended or removed from the program.  In such instances  tuition will not be refunded.

Other instances when a child may be removed from the program:

· Biting (see Biting Policy)

· Non-payment of tuition, beyond 30 days

· Continual late pick-up

· Failure to sign in and out on a daily basis

· Failure to comply with the center’s health and safety policies

· Failure to complete required forms

· A parent/guardian confronts staff while children are present

· A parent/guardian confronts or disciplines a child other than their own

Behavior

The goal of the Early Childhood Care teachers and staff is to relate to our child in a way that will help him/her develop positive self-concept, self-control and assume responsibility for his or her own actions.  Routines and rules, developed by children and staff, which are beneficial, fair and consistent are means to attaining these goals.  

Please let the staff person know of any experiences, positive or negative, which might affect your child's behavior at First Kids.  We will try our best to give extra support if your child has difficulty separating from you.  The best interest of your child, and patience, are important on these occasions.

Under no circumstances will a child be subjected to harsh or physical punishment.

Disruptive behavior, which consistently distracts from the program, is obviously not in the best interest of the majority of the children.  The staff will work with discipline problems through positive verbal reinforcement.  Parents and staff will seek to cooperate in resolving problem behaviors.  If we are unable to do so, we will, as a last resort, have to dismiss the child from the program.

Visiting
First Kids has an open door policy for parents and parents are invited and encouraged to participate in the program.  Please feel free to visit First Kids Early Childhood Care at any time.  However, please wait to visit classrooms after your child has fully adjusted.  Should there be a problem with the program, please bring it to the attention of your child's teacher, the assistant director, or the director. If you need to come early to pick up your child we ask that you let the teacher know that morning by sending in a note and then come to the office and have the assistant director go to the classroom to pick up your child.  This will minimize disruption with the rest of the class and the teacher will be prepared for your child's early departure.    We welcome feedback that will help us better provide quality care for children.

Parent Participation 

We feel strongly that your involvement in the program will have a direct impact on increasing the quality of care we are able to provide for your child. Although we encourage parent participation in the program at any time, we especially encourage it during special events (such as Silent Auction, Thanksgiving Feast, Pajama Party, Green Lunch day, etc.).

Clothing and Possessions
All children need to be dressed in sensible clothes for active, messy play.  Please put tennis shoes on your child since these will provide the best footing - especially for the playground. Any child who does not wear tennis shoes will be limited in the areas of play on the playground for safety.   All children who are still in diapers or needing bathroom assistance should have on clothes that can be removed quickly.  One-piece jumpsuits should be avoided. Please send in an extra set of clothes for possible accidents, stored in zip lock bags (2’s, 3's, 4's). Toddlers and babies attending more than one day need to send in a set of clothes as well.  Others can just keep extra clothes in their diaper bag.  Remember to check your child’s change of clothing as the season change and to bring in additional clothing as needed.  Please mark all items with your child's name.

Babies and Toddlers need to have small diaper bags, clearly marked with their name, and the items needed for just that day at First Kids.  Items to include: bottles, diapers, and one extra outfit. Toddlers need to have one sippy cup to leave at First Kids. These will be used for snack and lunchtime.

Toys and Donations
Children should NOT bring toys from home unless it is for Show and Tell. The program shall make every effort to safeguard the personal belongings brought by the child, but shall not be responsible for lost or broken items. If a child should bring items home that are not his/hers, parents should return the articles promptly.

We welcome donations of toys, books or music.  Please notify the director or staff person when donating items. We will be delighted to give you a letter indicating your donation can be used as a tax deduction since we are a not for profit organization.  Please consider our Silent Auction when making donations.  Many of you have services to offer families.  
Birthday Celebrations:
We welcome birthdays at "school" and we want each birthday child to feel special.  Please inform your child's teacher if you would like to celebrate a birthday during First Kids Early Childhood Care. (Remember, all items must be commercially prepared.  No home made or home baked items).   Please limit the celebration to 30 minutes.  For Birthday parties outside of the program, please mail invitations (unless everyone is included).
Health
No child will be allowed to attend First Kids when ill.  Diarrhea, vomiting, fever, rashes and chronic cold symptoms are considered an illness (this includes cold symptoms, runny nose, colored discharge from nose, etc.)  Children must be free from any of these symptoms for 24 hours before returning to the program. Children who are sent home with a fever and/or diarrhea may not return the next day (per licensing regulations).  Please contact the program director if your child should contract a communicable disease. Anyone who becomes ill while at First Kids will be isolated in the office until a parent or designated person can be reached to pick up child.  WE DO NOT ADMINISTER MEDICATION TO CHILDREN without written daily permission (per licensing and regulations). 

We will contact you should your child become ill at First Kids.  If your child is sent home, you will receive a yellow “sick child” form that indicates why your child was sent home and when your child may return.   We do not administer any medications without written daily permission.   This includes over the counter medicines as well.    If emergency medical treatment is necessary, we will utilize the "authorization for emergency medical treatment" form filled out at registration.

Please give a copy of your child's current immunization certificate to the director when registering. Throughout the year when your child receives additional immunizations, please bring an updated copy of your child's certificate to First Kids.

Child Abuse
While we make every effort to support the parenting role, it is our legal responsibility to report any suspected case of child abuse to the proper authorities.

Signing In and Out

All children must be signed in and out daily (per licensing requirements).  If you use carpool, the person bringing your child into the building is responsible for signing him or her in. Upon arrival, all children must wash their hands.  All children must be signed out daily.  All children must be picked up inside their classrooms (except those staying for extended caer).  Any changes in who comes to pick up your child needs to be reported in advance.  If the person is not on your registration form as an authorized contact person, we must have a notice in writing before releasing your child, and the person picking up the child must present photo identification Please communicate/pass on written notes to teachers.  Please ask authorized person to come to the First Kids office first before proceeding to classroom. 

If you have full custody of your child, or ward, and there is a court order stating such custody, or if either or both parents may not pick up your child, First Kids must have a copy of the court order in the child’s file.  Without a court-signed order, First Kids cannot deny any biological parent the right to visit his or her child or the right to pick up his or her child.  If the non-custodial, biological parent arrives to pick up his or her child, and he or she is not listed on the Authorization for Release form, and there is not a court order in the file, the staff will do the following:  

1. Call the contracting parent/guardian to inform him or her of the situation

2. Explain to the non-custodial, biological parent that we are not authorized to release the child and inform him or her of the release procedure

3. Staff will call the police and release the child to the police.  It will then be up to the police to confirm the identity of the parent.  In all probability, the police will then release the child to the non-custodial parent.  This scenario laces all parties in a very difficult situation.  The person that will have the most difficult time is the child.  Please make all efforts to ensure that all necessary forms are completed in full.  

Drop Off & Picking up
Please use the parking lot in the rear of the church. If it is raining you may park in the carport (but please make your trip inside quick  so others may park there ).   Please do not drive in upper parking lot next to playground or block driveway when dropping off or picking up your child.  Do not  leave your car running and never leave a child in your car while coming in the building. Please do not move the cones as they are put out to stop traiffic and ensure that all children are safe.    In other words- DO NOT LEAVE YOUR CAR UNATTENDED!

First Aid/Emergency
All teachers are required to have current CPR & First Aid. First Kids will give appropriate first aid to a hurt child.  Teachers are instructed to write an accident report describing any incident requiring First Aid.   A parent/guardian will be notified if it is in the judgment of program staff that immediate medical attention is necessary.  In the event of a more serious injury, you will be notified at once, and if necessary, one of the physicians you have designated will be called and/or an ambulance.  

Insurance
Each child is covered with an accident insurance plan from the time that they enter the church building until they leave the premises for the day.

The Program Year (See the First Kids Early Childhood Care 2009-2010 School Calendar)

We will follow the Jefferson County Public School calendar for snow days, most holidays, winter and Spring breaks. Since our location is so close to Oldham County, there may be times we will need to delay our opening time an hour due to weather conditions.  We will do our best to have teachers/parent volunteers contact you should the need arise. We have built in snow days into our calendar-no make up days will be added this year.  We also close once each year for teacher in-service day.  Our days chosen for closing are based on what will be the most equitable for all participating families.  Newsletters and calendars will note when the program will be closed.

Hours/Days
Class hours are Monday through Friday from 10:00 to 2:00 p.m.  Children must arrive by 10:30 a.m. (unless they have a medical appointment or family emergency).  Staff members will be preparing their rooms before opening time to start your child's day smoothly.  Staff/teachers are not able to supervise children until opening time. Please do not bring your child to his/her room before school starts.  If you come early, you may play with your child on the playground or in the gym until teachers are ready to accept children (approximately ten minutes before scheduled class time).  Make your routine of bringing your child to his/her room a positive one with a quick separation time.  Teachers have found this approach to be the easiest for adjustment periods.  You may call the office anytime to check on your child or make the first few week's shorter periods of school time.  

Class Groupings
All children are initially enrolled based on the child's age at the beginning of each year. We base this on the KY Kindergarten cut-off date of October 1.   However, age norms are not to be used as standards or expectations, but as averages to assist in assessment of growth.  Accomplishments of certain developmental skills will indicate readiness for each child for the group they registered for.  All children will typically remain with the same children, staff persons, and in the same room throughout the year to provide the most secure environment for the child.  Parents will take an active part in deciding when a class change is appropriate.

Evacuation Policy
All teachers are to calmly but quickly exit the building by the route practiced with their children.  They are to take their attendance records and rope normally used for exiting the building which aides in keeping children together and in a line with the teacher.  All classes meet on the front patio for headcounts before proceeding to playground to wait for the "all clear" sign.  The assistant director will meet the group on the patio for headcounts and will carry out the emergency notebook and cards.

Disaster Plan
Evacuation procedures in case of fire, tornado, and manmade or natural disasters are posted in the classrooms.  Fire drills are conducted monthly.  Disaster drills are conducted quarterly.  In case of extreme emergency, parents should listen for announcements on WHAS radio station or WAVE television station.  In case of disaster that makes it unsafe for us to remain at the church building, the staff and children will be evacuated by the Harrods Creek Fire Department.  We have made arrangements with St. Frances in the Field Episcopal Church to move our children to the gym of that facility should we need to vacate our location (in case of gas leak or fire). 

Sample Forms

We have color coded our forms for easy identification:

· Accident Forms:  Hot Pink
· Incident Forms:  Bright Orange
· Diaper Ointment Form:  Light Blue
· Permission for Medicine Form:  Light Green
Sick Child Form:  Light Yellow

· 
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Pursuant to KRS 199.898

 

 

Rights for children in child

-

care programs and their parents, custodians, or guardians as 

stated in Kentucky Statute 199.898.

 

 

(1)  All children receiving child

-

care services in a day care center licens

ed pursuant to KRS 

199.896, a family child

-

care home certified pursuant to KRS 199.8982, or from a provider 

or program receiving public funds shall have the following rights:  

 

 

(a) The right to be free from physical or mental abuse;

 

 

(b)  The right not to

 be subjected to abusive language or 

 

 

abusive 

punishment; and

 

 

(c)  The right to be in the care of adults who shall meet their 

 

health, safety 

and developmental needs.

 

 

(2)  Parents, custodians, or guardians of children specified in subsection (1) of this

 section 

shall have the following rights;

 

 

(a)  The right to have access to their children at all times the 

 

child is in care 

and access to the provider caring for their 

 

children during normal hours of provider 

operation and 

 

whenever the children are in 

the care of the provider;

 

 

(b)  The right to be provided with information about child

-

 

care regulatory 

standards, if applicable; where to direct 

 

questions about regulatory standards; and how 

to file a 

 

complaint;

 

 

(c)  The right to file a complaint agains

t a child

-

care 

 

provider without any 

retribution against the parent, 

 

custodian, guardian, or child; and

 

 

(d) The right to review and discuss with the provider any 

 

state reports and 

deficiencies revealed by such reports.

 

 

(3) The child

-

care provider who i

s licensed pursuant to KRS 199.896 or certified pursuant 

to KRS 199.8982 shall post these rights in a prominent place and shall provide a copy of 

these rights at the time of the child’s enrollment in the program.  
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First Kids’ Biting Policy

We want to share with you our response to biting.  Biting is unfortunately not unexpected in toddler (children under age 3) groups but can be very emotionally charged.  There are many reasons toddlers bite.  Sometimes biting is related to teething.  Sometimes toddlers bite to express feelings they can’t express with words yet. Children also bite when they are frustrated.  No one can predict which children will bite but at First Kids we are ready to help toddlers who do bite to learn other behavior.  We are also ready to give treatment and sympathy to children who are bitten.  Here are the ways we work to prevent biting and how we respond to it when it happens.

First, we try to program the day to avoid boredom, frustration, or over stimulation.  We provide a calm and cheerful atmosphere with a mix of stimulating, soothing, age-appropriate activities and multiples of favorite toys. We also work to model acceptable and appropriate behaviors for young children, helping them learn words to express their feelings and giving them tools to resolve conflicts with our help.

Second, if a bite does occur, we help the child who was bitten.  We reassure him that everything will be okay  or her and care for the bite by washing it with soap and water.  If the skin is not broken, we use a cold pack.   If it is likely the bite will get dirty we will cover it to keep it clean.  If your child is bitten we will notify you with an accident report.  We also respond to the child who did the biting.  We show children strong disapproval of biting.  Our specific response varies by circumstances, but our basic message is that biting is the wrong thing to do.  We also help the child who bit learn different, more appropriate behavior and we let his or her parents know there’s a problem so we can work on it together. The parents of the “biter” are notified with an incident report.   If a child bites and the skin is broken the parents are called to pick up the child.  

Third, the teachers and administration analyze the cause of ongoing biting.  We work together to develop a plan to address the causes of biting, focusing on keeping children safe and helping those who are stuck in biting patterns.  When we need to develop such a plan, we share the details with parents so they know specifically how we are addressing the problem  

Fourth, parents are notified when their child starts to bite.  We ask parents to keep us informed if their child is biting at home.  Children who bite in our program do not necessarily bite at home.  However, if a child is biting at home and at First Kids it is important for all of us to be consistent in dealing with it.  Communication is very important in order to help children stop biting.

We are always upset when we experience biting in our toddler/twos’ rooms.  Even though we know biting is not entirely unexpected when toddlers are together in groups, we don’t want any child to be bitten, and we want any child who bites to learn more appropriate behavior.  When it comes to biting, here is what you can expect from us:

· We will always put children’s safety first and provide appropriate first aid as well as comfort.

· We will provide appropriate programming for toddlers to help prevent biting.

· We will make current information and resources available to you.

· We will provide teachers with adequate knowledge and training to deal appropriately and effectively with biting.

· We will take your concerns seriously and treat them with understanding and respect.

· We will tell you what specific steps we are taking to address biting and explain the reasoning behind those steps.

· We will respond to your questions, concerns and suggestions – even when our response to some suggestions is no.

· We will work to schedule conferences about biting with your child’s teachers at a time when you can attend.

· We will keep your child’s identity confidential if he or she bites.  This helps avoid labeling or confrontations that will slow the process of learning not to bite.  

We wish we could guarantee that biting will never happen at First Kids, but we know there is no such guarantee.  However, you can count on us to deal appropriately with biting so it will end as quickly as possible.  In the event that biting is continuous and the safety of children in the class becomes a concern, the following guidelines will be followed:

· If a child bites 2 times in one day, parents will be called to pick up the child;

· If a child bites and the skin is broken, parents will be called to pick up the child;

· If a child continuously bites, the child may be suspended for a week;

· If a child who has been suspended continues to bite, the child will be dismissed from the program in order to protect the other children.  (This is a last resort).

If you have questions or concerns please feel free to call or come by the First Kids office.
Potty Training

First Kids will work with you and your child to help the child have a positive experience potty training.  We suggest that children wait until they are comfortable in the two’s classroom  (there is no bathroom in the toddler room).  All of the classrooms in the preschool area have child size toilets, making access quick and easy for small children.  

What to bring to First Kids
Infants
· Pre-made, labeled bottles
· Extra clothes
· Diapers
· Diaper ointment (give to teacher and sign form)
· Comfort items (blanket, pacifier, etc.)
· Baby food
Toddlers
· Fitted crib sheet (regular size)

· Empty Sippy cups, one for milk, one for water (bring these daily)

· Lunch box with cold pack, finger foods, 

· Diapers

· Diaper ointment (give to teacher and sign form)

· Comfort items for nap time

Two’s 

· Lunch in lunchbox  with cold pack  (drop off in the lunch room)

· Change of clothes

· Diapers/ pull ups

· Water bottle/sippy cup

· Regular size crib sheet, small blanket and comfort item for nap
Three’s & Fours

· Lunch in luchbox with cold pack (drop off in the lunchroom)
· Change of clothes
· Water bottle
Regular size crib sheet, small blanket and comfort item for nap

Toddlers in Transition
Your toddler/young two year old will be moving to a new class.  This is a big transition for both the child and the parent.  There are several changes that will take place as the new school year begins and your child moves up to the preschool area:

· Beginning with or just before the start of the new school year, sign in sheets will be located on the parent table in front of the big fish tank.  

· There is no refrigerator so please pack lunches in insulated lunch bags/boxes.  Milk should be in an insulated container (sippy cup or thermos);

· Lunch boxes are kept in the lunchroom on the shelf marked “turtle twos”.  Just look for the turtle.  

· Children who come for early care will report to the gym instead of the toddler room;

· The daily report form is a little  different (teachers will put uneaten food back in the lunch box);

These are just a few of the changes.  I am sure there are some that were overlooked.  Please don’t hesitate to call us with questions and/or suggestions to help make this transition a smooth one. 
	

	First Kids School Year Calendar

2009-2010



	Thursday, September 3
	Grandparents are great 

	Friday, September 4
	Grandparents are great

	Monday, September 7
	Labor Day – NO SCHOOL

	Wed & Thurs Sept 9 & 10
	School Pictures

	Friday, October 2
	Teacher In-service NO SCHOOL/No Child Care

	Sunday October 18
	Family Day at Huber’s (1:00 p.m.)

	Thursday October 22
	Conference – NO SCHOOL, child care open

	Friday November 6
	Silent Auction/Family Night  6:00 p.m.

	Thursday November 19
	Thanksgiving Feast, 12:00 p.m.

	Wednesday November 25
	NO PRESCHOOL.  Child care open

	Thursday & Friday November 26 & 27
	Closed for Holidays

	Wednesday, December 9
	Christmas Program  1:00 p.m.

	Friday December 11
	Parents’ Night Out 5:30 – 9:30 p.m.

	December 21, 22, 23
	No preschool, child care open

	December 24, 2009 – January 1, 2010
	Closed for Holidays

	Monday, January 18
	MLK – NO SCHOOL

	Wednesday February 24
	Pajama Party/Kuzin Kozy

	Wednesday March 17
	Green Lunch Day/ St. Patrick’s Day Party

	Tuesday & Wednesday March 23 & 24
	Team Spirit Days

	April 5 – 9
	Spring Break, child care open

	Tuesday April 20
	Parent/teacher conference – NO SCHOOL

	Thursday April 29
	Derby Parade and Party

	Friday April 30
	No Preschool, child care open

	Thursday & Friday May 6 & 7 
	Muffins with Moms

	Thursday May 13
	4’s Graduation

	Friday May 21
	Last Day of Preschool/Family Picnic at 
Tom Sawyer State Park 5:30  p.m.
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First Kids is licensed by the Commonwealth of Kentucky.  A copy of the Licensing Regulations is available in the First Kids’ office or can be found at 


� HYPERLINK "http://nrc.uchsc.edu/STATES/KY/kentucky.htm" ��http://nrc.uchsc.edu/STATES/KY/kentucky.htm�








Local Licensing Information


Jeannette Hood, Regional Program Manager�L&N Building, 2-W�908 West Broadway�Louisville, Kentucky 40203�Phone: (502) 595-4079�Fax: (502) 595-5773
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Children and Parents’ Rights


Pursuant to KRS 199.898


Rights for children in child-care programs and their parents, custodians, or guardians as stated in Kentucky Statute 199.898.


(1)  All children receiving child-care services in a day care center licensed pursuant to KRS 199.896, a family child-care home certified pursuant to KRS 199.8982, or from a provider or program receiving public funds shall have the following rights:  



(a) The right to be free from physical or mental abuse;



(b)  The right not to be subjected to abusive language or 

abusive punishment; and



(c)  The right to be in the care of adults who shall meet their 
health, safety and developmental needs.


(2)  Parents, custodians, or guardians of children specified in subsection (1) of this section shall have the following rights;



(a)  The right to have access to their children at all times the 
child is in care and access to the provider caring for their 
children during normal hours of provider operation and 
whenever the children are in the care of the provider;



(b)  The right to be provided with information about child-
care regulatory standards, if applicable; where to direct 
questions about regulatory standards; and how to file a 
complaint;



(c)  The right to file a complaint against a child-care 
provider without any retribution against the parent, 
custodian, guardian, or child; and



(d) The right to review and discuss with the provider any 
state reports and deficiencies revealed by such reports.


(3) The child-care provider who is licensed pursuant to KRS 199.896 or certified pursuant to KRS 199.8982 shall post these rights in a prominent place and shall provide a copy of these rights at the time of the child’s enrollment in the program.  
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